
CurricUNET – Creating a Program 

New programs will require the pre-approval to be completed and launched for review before full 
program submission.  Once the program proposal is created and receives initial pre-approval it will come 
back to the originator for full development and then be launched back into the workflow for full review.  
Remember that this is just the internal review process and programs, certificate or degree, have to also 
receive Ohio Department of Higher Education (ODHE) and Higher Learning Commission (HLC) approval 
before they can be marketed or offered. 

From the initial landing page, select “Create Proposal” 

 

 

From the drop down arrow, select “New Program” and then click “Next”    

 

 

 

 

 



Identify the Division, Department and the Award Type (Certificate, Degree or Major) from each of the 
drop down arrows.  Type in the name of the program, and then click “Next” 

 

Confirm that the Title and Type of program are correct and then click “Create Proposal” 

 

  



For the pre-proposal approval phase of the certificate or degree, you must complete (saving along the 
way) the Pre-Proposal tab (all fields), the Main tab (Program Description and Justification), and the Block 
Definitions (semesters and courses) tab.  Once you are satisfied with the information, you may hit 
“Launch” to send it into the review workflow. 

 

 

Once you have initial approval you will receive a nightly notification email that you have something to 
review or act on.  You will log in and click on the “Approvals” tab at the top of the page.  From there you 
will open the submission and complete the remaining fields so that all tabs are complete with the 
exception of the “Codes/Dates” tab which you will not complete.  When you are ready to place it back in 
the workflow, you will take “Action” “Changes Made” and “Commit”. 

 


